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Fmylenionting Roles and Regutations of Republic Number: 1300 3_'3 7
A¢t No, 10154, Otherwise Known As An Act ) .
TReguiving All Coneerned Government Ageneics Promulgated: < 0 JAN 201
40 Ensure the Larly Relvase. of the Retirement
Pay, Pensions, Gratuities and Othier Benefits of
Retiving Governmoeni Employees .

LE X

RESOLUTION

WHEREAS, wider Seciion 3 of the 1987 Constitation provides thar the Civil
Sefvice Commission, as the central personnel agency of the Govemment, shall adopt
measires to promote morale, efficiency, integrity, responisivensss, progressiveness. apd
courtesy in 1he service,

WHEREAS, the enaciment into law of Republic Act No. 10154 is a landmark
legislation aimed at ensuring ety release of retirement benefits:of pubilic officials and
coployess who have spent the bestyears of their liwes sefving 1he govemment;

WHEREAS, Section 1 of Republic Act No, 10754 expressly doclares that 1he
Siate shall enowre the timely and expeditious release of the retivement pay, PENSIONS,
gratuities and other benefits ofall retiing empboyees of the governmenty

N WHEREAS, Section 6 of the same law mandgtes the Civil Service Commission
10 promulgate and issug the appropriate rules and regulations necessary fo carry out the
- provisions of the law; efter consultation and coordination with the government agencies

andfor instrumesitalities affected by Republic Act No. 10154;

 'WHERKEFORE, fhe Comission hereby ADOPTS and PROMULGATES the
following implemienting rules and regulations of Republic Act Bew 10134

_RULEL
PRELIMINARY PROVISIONS

Gection 1, Title. These Rules shall b known and eited. as the- “lmpleroenting,

¢

Rules and Regulations of Republic Act No. 101347

Bua Rsceto Serve: Respousive, Acorssible, Cniertoonss and Fffictive Pyblic Service
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Bection 2. Declaration ol Poliey, 1t is the. p{}imy of the Stite fo ensure the timely

and expeditious release of the retirement pay, pensions, gratuities and other benefits of al]
wetiting employees of the government. Pablic offioprs and employees who have spent the
best years of their Hyes serving the govemment and the public:shiotld not be made to wait

to réceive binefits which are due thens under the law. The highest priveity shialt be given
to the payment and/or seitlement of their pensions, gratuitios modfor other retiremeit

henefits.

RULE I
COVERAGE AND INFERPRETATION

‘Seetion 3 Cnvemge, These: Rules shall cover the release of retivement pay,
pensions, gm‘tmtses and other bengfits of retiring govErIment -:mpleye&a in all branches,

“spencies andior instrumentalities ol the gcvemmﬁm, icluding gmmmwwneﬁ antdfor

controlled corporations {GOCCs), except personnel of e Armed Forces of the.
Philippines, -and shall apply to appliesions for vmmpuismry retirement and optional or

early refiremnent as authorized by faw.

Settion 4. Deftnition of Terms. Eor purpodes of these Rules, the following terms

shalf mesg

a Agency — cefers 1o any bureaw, office, commission, admdnistration,
board, wmmmm mnmta,, goverment mﬁmd amh’ar mtmlied

ggvemmmai ot pmpnﬂtﬁ!} fwnctm gewermmm szhm%s. staze
colleges or universities, or any other unit of the natiosul
govermment as well-as Togal government units,

b Foree mafeure — dvénts.of circumstances which could not be
' fireserty, or which though foreseen,ars mewta&lﬁ

¢ Pending case ~ 5 pending administrative case shalfl be construed as
such when the.digeiplining suthority has issuzd 5 formal charge of
& riptice of chiarge’s to the respondent,

d  Retirement "'bemﬁts = remunsration, whicle Inclsde pensions,

gratuitles; terntioal Jenve benefits, and ather benatits, given to.an
officisl or um;:xiayea by resson of higdher relirement from

gwemlmm SE:I’&"!G&
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RULEW
PERIODS FOR RELEASE

Section 5. Periods for Release of Retivenent Beoefifs, Retirement bunefits of
setiving government eraployees shall be rleased o them within 4 periad of thirly (30)
days from the achual retirerment dage of the concemed emplayes. The employer-agancy
must, however, subrmit all requirements fin purposes: of retirement 1o the concerned
apency &t beast nincty (90) days prior to the eifertivity date of the reflree’s retirement. To
complete-all said requivements in due time, the employes concerned shall fite hisfher
expression.of intent to-retire at jeast one handred twenty (120) days prior to. hishér actual
‘tetivenent date, bs outlined further under Ssetion 10 hereof,

The occursenve of foree majeure or ofher lasupesable tavises shall toll the runaing
of the presutibed perfod. Upon vessation of the veeurrence of foree Mafesre ar other
insuprrable causes, tie running of the prescritied period shall continue.

Retirement benefits granted under the Government Sepvice Insuraneg Act of 1997
shall be released to the retites on histher Jast day of service in the government: Provided,
That off réquirements are submitied ta the Governmin Sarvice Insurance System (GBI
5t least ninety {00} days prior to the eifective date of retirement; Provided, further, Thit

" ghould the employer-agency fail to submit all requirements to the SIS at Yeast ninety
(90} days prior 1o the effective date of retitement, fhe refease of the retirement henefits '
shall be moved comresponding to the number of days af delay of submission of the

compléte requirementsy Provided, finelly, That einployees who aval therselves of the

opilonal relirement in making his/her intention o relire  known iipon the filing of the

“apphieation to retire, will be velensed his/her benefit ;mezhunﬁxcd:{!tjﬂ;} days after higher
subnvission of the complete documents o histher emplayer-ageney.

Bection 6, Retiring. Emplayeis with Pending Cases: Retirement. benefits of
retlring employees may only be withheld if the employee has.a pending administrative.
ease, the outecme of the case invalvés a possible pecuniary Hubility on ibe part of the
emiployes, s the luse specifically avithorizes the withholding of the refirement benefits.

Tn nwr case, however, stisll the terminalacerued leave henefits of ¢ retiring employee be-

withhetd becduse of a pending sdministrative case.

This hiead of agericy where the sdministiative case against o retiving employee i3
pendiog shall ensure thint said tasy i terminatediresnlved within - period of three (3}
mionths Trom e éffectivity date of retirement of the concerned employee, After the lapse
of such period and the vase has not yet been ferminatediresolved, withont justifisble
reasonfs andfor without fault or delay attributable 1o the retiving employes, the retirement
benefits due shall be immwdistely released to limtier without profudice 1o the outcoms of
the, ciisté, The concermed quasi-udicisl agency where the case is pending shall determing”
and resolve fusues pertatning to aforessid finlt anddor delay. For this purpose; sppeal
taken by the employee shall constifute a justifiable reasor for the non-relense of hizher

retirement benetits.
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Section 7. Notice of Pendency of Cagt. The retiing employee shall seck

Clesrnnce of PendencyMNon-Pendency -of Administrative Case from hisﬁm employer
Cageney, Civil Service Copunission im{’lj Dfice of the ODmbudsman or n gass of
prestdential appoinwes, from the Office of the President

RULE IV
ﬂﬁ%?ﬁﬁﬁl‘ﬁmﬁﬂ?ﬁ OF THE WL&Y%KwAGENCY
AND RETIRING EMPLOYEES

Ssction. 8, Responsibilitics of Employer-Ageney. The governmen| agency-
where the employee will retive shall: .
4. Send the retiving employee aleitée not Juter than one (1} year prior to
the effecuvﬁy dsite of tisther mmammt, informing him/er to submit
histher expression of intent to. relire a8 provided under Section. 9
herent, and nofifving himder s&;tbnui the mecessdty wyglirements.at
least one hondred (100} days prior o the effectivity date of higher
redtremnent.

I discrepancy in the tetiee’s personal records was noted, the notice
shalt slso Thelude an advice to the relires 1o make the necessary regquest
for corcetion of personul information n the weepeds of the Civil
Service Commission (CSC) in accordanee: with exfsting rules of the
TR,

Mort:@vg:r,, the employérnagency shall comptsie the netiree’s - total
nuwnber of acoumulated years of g@vmmﬁm sexvioe, “Stiould the same
be less thun fifledn (13 years ot the rotime's ¢upécted date of
retireiment, the vofiree ghiall bé informed that helshe m&y request
disectly before the C3C for the extenston of Nis/her service. For ihis
purpose; the extension of service shall in no case éxvesd one (1} vear
and shall be subject o exisdug oivl] service faws, . rules and
regulations,

b. Up&n suhtm:;smﬁ af ar ﬁmfﬁ{x:;ee ] vmtmn initent o rifitg, g}r{a’ﬂﬁe the .
retring m&pluyw withi the ret&remﬁrti appitrsmmn furm, with the
accomprnyiog  cheeklist of all the mqmmmmt:; Em' refirement
PUFPOSES:

¢. Uppn submission of the requirgments, the date- of such submission
shall e starap marked on the. cormesponding Hem in the -retirement.
,apgalmatmn form in clear bold roarks, tountersigned by the ropur
recaiving and validating employee;
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Process the application for efiememt, compule the appropiste
retiroment  bedefits, and verify the suthenticity, accuracy and
mr&szs&zmy of the data cr}ntmmd in the documents sabitted;

Wot Tater than minety (9{3} daye prior to the actusl date of retirement,
endorse to G815, Trepartment of Budget and Maa&g&m&m {DBM). and
pther concerned sgencies the request of the refiving pmployee together
with the. mm;:&cm: se:t of documentary refuirements,

I addition, the employer-dgency shiall subends o the DBM a list of ifs

officials and employees who shall compulsorily retive in the next

succeeding fiscal year for the futters incorporation in the propesed
budget;

‘National governmenit agencies or these requesting for subsidy from the

national government shall accomplish and submit fo DBM the List of
mangiatory retivees $or the suceemding year; and

h. Lpon roceipt of the required funds fom the DBM, secard and relense

such funds to-the retiring eniployee within the perind ;:tresmhm% under
Beution 5

Section 9. Respansibilities of Retiring Employees. The retiting employee shall:

.

Siubmit 2 written expréssion of intent to Tetin: indiciting the desired
date of retirement and the retirement package helshe intends to avail ot
feast one lundred twenty {120} days prior to histher actuad retivement
date; and

Submit the complete documentary requiresieals pt‘esmbz{i by the
wnplover-agehcy not later than oie hindred (100 days prior to the
actoalfintended date of retirement,

RULEY
RESPONSIBILITIES OF THE _
BYPARTMENT OF BUDGET ARD MANAGEMENT

Bection 10, Responsibilities of the Department of Budget and Management,
For terminal Jeave benefils and relirement geatoity under Republic Act No. 910, Republic
Act No, 1568, Ropublie Avt No. 1616, as amendod, and other refevant laws, DBM shall
perform the fllowing:

e

Include in the proposed vational budget the fusding requirements for
retiring employees. based on the list of setirees submitted by employer-
BEencics;

o
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Within & period of thirty (30) days from the effectivity of these
implementing rules, issue o standard {ist of documents: m;u:ma:i (GR

submitied By the refiring emplovee and the employer-agency fo the

DRM for the appropriate reticement benefils;

Within one (13 day froms receipt. of documents, ascertain whether all
documents fiv the prescribed standard list have been submitted, and if
incompbéte, hnumedintely call the attention of (he eiployer-agency;

Should inconsigtency in the data or sone lacking documents nre found,
nemﬁf within three(3) W(’jrhsﬂg days. z;hexet‘mm the. amplovﬁ:r-agmay i
writing of surh inconsistency or Iackmg docimpins; and

Withtn ten (103 days from submission of all documentary
requivements, verify the r:{:vmpmaii(m, agoertainy whether the grant and
amount of retiremnent benefits are in acoordines with law, and reliease
the required funds to the empiﬂyﬂﬁﬂgmv' Provided, that ‘an
additional ten (J0) days shall be fequirsd IF initial Bndings indicae
that s mare comprehensive legal dae diligence i neefed.

RULE W
PEMNAL PROVISIONS

Seetion 11, Admimistrative Offcnses uad Penalties, Officlals and/or employees
who, without justifiable reason, fail or refise to:

3N
b;t

revelve o conplete application for rethement

met on andior process a compléle retirement” application within the
pedods provided for by RA No, 10154 and these Rules; or

relenise the pepsion, sratuities and other benefite due-to a retiring
employee within the said periods,

shll be Hakle, after hearing id due proceedings, for viekiion of Repaiahc “Act No.
+ 10154 and these Rules and ,shall be penalized with suspension from-the service without
pay From six {(6) months to ong (1) veur and dismissal from the service for the second
offcnae, subjeet 1 the pmum(ms of existing Civil Bervice: laves ind rules and regulations,

Adeisisteative Jability shall riot be aﬁnbutcd fo.cifficiols and employees who fail
to act om an application for estiremend or release retineiment Tenefits within the ;:rrescrthed
periods by reason of; jarca- mejfeurs and other insupérble cases.

~
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In the determination of Tibility under this Section, the official andfor employes
who il 1o comply with his/her responsibility withio the sppropridie pesiods preseribed
under Rules 111, TV aﬂ%i ¥ E‘wmr ghali be hekl liakle for violation of Republic Act N,
10154 and theze Rules

RULE VI
-FIN&&L' PROYISIONS

Section 2. sepamhl}ity Clause. If any pmvmmn in these Rules, o application of
such provision to any circumstance, Is declared invalid or mmanst!mtwnal the other
provisions riot affected theschy shull remain valid and subsisting.

Seotion 13, Repwﬁng Clause. Any other issuance, 1ule or regulation and/for parts
theread contrary to or Inconsistent with these Rules 15 hereby tepealed, amended, andfor
madified aceordingly.

Section 14, Effeettvity Clouge, This IRE shall ke effect afier fifiean (15}
calendar days from its pubdication in ihe Official Gazette or in a newspaper of general
eireolation,

Querse City.

C{}mmlﬂsgm becm‘tarm{ and I.}Rt?xmk ot Tew
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